Apparelmaster Windows Program
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To Enter Program
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CUSTOMERS

To add an account
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To add an Other Product
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To quit (delete) a Man or Other Product
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To Print collar labels
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To change stop numbers, next charge dates and driver numbers
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GENERATED INVOICES

To create weekly invoices
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To create weekly invoices by driver
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Printing generated invoices
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Adjusting generated invoices
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Posting generated invoices
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MANUAL PAYMENTS, INVOICES AND CREDITS

To enter a customer payment
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To enter a manual invoice
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To enter a manual credit
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OPEN INVOICES
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To create a new open invoice
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To enter details to an open invoice
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Posting or Printing Open Invoices
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PRINTED INVOICES AND CREDIT NOTES
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To create printed invoices and credit notes
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END OF MONTH

Initial end of month housekeeping

T2z ” C D$2> 2 %0
" C D$2> @
& $2> ( C o Posting generated invoices ~ + %
3 > .
6 $2> $ @) $2>"e# 2C > B @ = $ @
L
7 %2> $ B @ , @¢G ¢ D
$-2> --@ $-2 Xl (X
9 $-2> ( (L] @ (- ( L] [R] --) $-2> --@ $-2
(-9 B ¢ C L
(S
/. X.> 3 @ > $ @ 1y "2 (C $
$2> + T @ C "I 2B " C
s (/4 C " C 1 $8 "3 ) 1'%
1'$s™ 4C ''s$ C " (5 : (G
Printing customer statements
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End of month/year roll over
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TRANSACTION/STATEMENT HISTORY
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Drivers schedule report
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Customer Details Report
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Rental Changes Report
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EDITING AGED TRIAL BALANCES
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Apparelmaster - Before You Begin
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Overview
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Apparel Master program monthly procedure summary
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Other notes.

Email data backup to Khan Software
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